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JOB DESCRIPTION

POST TITLE:


Corporate Fundraising Officer
SALARY:


£22K - £25K pro-rata (dependent on experience) 
HOURS:
30-37.5 hours per week (flexibility on hours considered, please include preference in application)
LOCATION:
Arthur Rank Hospice, Cambridge but working from home is also an option
REPORTING TO:
Head of Fundraising
ACCOUNTABLE TO:

Head of Fundraising 
Arthur Rank Hospice Charity is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

Job Purpose:     
An exciting opportunity has become available to join the Fundraising and Communications team at Arthur Rank Hospice Charity as a Corporate Fundraising Officer. We are looking for someone who is:

· Passionate about Hospice care

· An excellent communicator who takes time building mutually beneficial relationships

· Excited to discover new opportunities and work with new businesses

· Motivated by success

As our new Corporate Fundraising Officer, you will be responsible for account managing and developing a portfolio of partnerships from a range of sectors across Cambridgeshire. You will drive financial and non-financial support through meaningful corporate relationships.
You will be responsible for developing a new business pipeline and working with the Head of Fundraising to secure new partnerships. It’s a varied role with lots of autonomy, so you will have experience in either fundraising, marketing or sales and be confident, enthusiastic, and self-motivated.  

You will play an integral part in achieving the wider fundraising strategy and contributing to the team income target of £2.03m by working closely with the fundraising team and enlisting the support of your charity wide colleagues. 
Main Responsibilities:

· Develop and implement an initial 3-year corporate fundraising plan.

· Successfully manage existing relationships providing excellent account management to maximise partnerships and opportunities.

· Research, deliver and create new corporate fundraising initiatives and activities.

· Research and identify new corporate partnerships for charity of the year, sponsorship, cause related marketing, corporate trusts, and other opportunities, appreciating the balance needed across all areas.
· Account manage relationships during our flagship events and fundraising activities.
· Develop and deliver effective PR (online and offline) and social media coverage working closely with the Communications Team to raise awareness of corporate engagement.
· Provide innovative ideas to retain support year on year.
· Represent the Hospice at external events and meetings, including networking and public speaking opportunities.
· Develop, create, and deliver persuasive and innovative proposals and reports.
· Arrange purposeful visits to the Hospice to educate the workforce of Cambridgeshire about our mission, vision, and purpose.
· Collaborate with colleagues across the organisation to work together and support their activities, creating proposals, contracts, and other materials as appropriate.
Financial and Administrative tasks 
· Support the development of annual corporate budgets and operational plans.
· Effectively use the charity’s CRM system (Donorflex) to manage, develop and report on relationships and ensure all donations are correctly recorded, tracked, and thanked.
· Provide regular activity reports to the Head of Fundraising for Trustee reports and fundraising committee meetings.
General

· Availability to work flexibly in the evening and at weekends is necessary to meet the needs of the organisation and the organisations that you will work with. 
· The post holder must at all times carry out their duties with regard to the Charity’s Equal Opportunities Policy.

· All post holders must adhere to the code of conduct on confidentiality and be aware of and adhere to all Hospice policies and procedures.
· To be aware of the responsibilities of all employees to maintain a safe and healthy environment for patients, visitors, and staff.

· To ensure that all duties are carried out to the highest standard, and in accordance with current quality initiatives within the work area.

· Attend statutory training with respect to lifting, fire safety and any others required.

· Report any defect in equipment immediately to the person with overall responsibility. 

· Undertake risk assessments.
· This job description is intended only as a guide to the range of duties involved.  The post holder will need to be flexible and adaptable in order to respond to other duties that may be required from time to time and the changes and developments within the Hospice appropriate to the role.
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